
Health and Safety Training Executive 

We are a leading provider of health and safety and electrical training in Northern Ireland. We currently hold 8 different accreditations including Nebosh, City and Guilds and IOSH. We supply over 45 of the top 100 companies in Northern Ireland with training. Further details of the services we provide can be found at www.trainingsolutionsni.com 
Due to increased growth of our company. Training Solutions NI are currently seeking to recruit a health and safety executive to join our team in Antrim. An ideal candidate would have practical experience and qualifications within the industry and would have prior experience delivering training. 

Job Description
TRAINING SOLUTIONS (NI) LIMITED




· Job Title - Health and Safety Training Executive – Flexible working patterns   considered 
· Based – Training Solutions NI – Antrim 
QUALIFICATION REQUIREMENTS:

· Nebosh Diploma or equivalent qualification in health and safety 

· Chartered member of IOSH or working towards this accreditation 


DESCRIPTION OF EXPERIENCE REQUIRED:

· Relevant experience working within a health and safety role. 
· Experience delivering training when required as part of the role 
DESCRIPTION OF DUTIES:

· Communicate with clients on their training requirements.

· Deliver health and safety related training to clients 

· Develop new relationships with potential clients and maintain current relationships  

· Source and approve specialist tutors for customised training as requested by clients
· Monitor training courses to ensure quality is maintained.

· Undertake Administration duties including invoicing, answering customer questions etc. 
· Liaise with marketing manager on producing information about Training Solutions for mailing list, website and social media. 

· Identify new areas where Training Solutions NI could deliver training. 

Ideal Person:

· Excellent communicator inside and outside the classroom

· Ability to work as part of a team 

· Flexible as required 

· IT Proficient in Microsoft Office 

· Be able to adapt to different scenarios
· Be organised with meticulous administrative skills

Package 

· Salary Negotiable depending on experience and qualifications 

· Company Pension 

· On-site Parking 

· Workday is flexible depending on situation 

If you would like any further information about the job role you can speak to our Operations Manager Drew Davis – drew@trainingsolutionsni.co.uk
  02894 488100 
If you believe you are a suitable person for the job role please forward your C.V. to our Managing Director Jim Stewart – jim@trainingsolutionsni.co.uk 
The closing date for application will be the 23rd June 2021  

